PREBOOKING



Before the training you should have received:

AThe PreBooking 2.0 training (test) URL
AA copy of the Arresting Agency FBeoking 2.0 Guide
AA copy of this PeBooking 2.0 Arresting Officer Training PPT

During the training, please feel free to use any

of these materials while following along.

Pre-Booking 2.0 |
2022



Overview of training:

AWalk through typical and atypical bookings/arrivals
AHighlight changes from the legacy system

AQuestions

ABreak (30 minutes)

AReview and run through booking scenarios

ADiscussion and Questions
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Brief History of the Pre-booking 2.0 project:

AHistory
AWill there be a next phase?
APoint of contact within ICJIS for questions.




The application can be accessed from the

following browsers:
—
u Chrome

a Mozilla Firefox

Edge

A Please note, Internet Explorer (IE) will no longer be suppot



-) https://prebook-test.maricopa.gov/prebook/login.jsp

*You can use this URL or one given to you by your administration.



Let O0s et started!

Arresting Officers Maricopa County Pre-Booking

CONSENT TO COMPUTER SYSTEM
MONITORING

https://prebook-test.maricopa.gov/prebook/login.jsp e S

MCED Stafl

External agency users:
Click here to get started!

Maricopa County Pre-Booking Booking Administration
Booking ORI
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Arresting Officer i Arrival at ITR

A Typical Arrival:
1. Give the MCSO Arrival officer the prisoner information sheet
2. Arrival Officer will print off the booking ticket
3. Arrival Officer will complete a 2 finger identification process on your prisoner
4. Snack meal
A A-Typical Arrival:
A Work with the Arresting Officer to create a PreBooking entry within the application. You
will need the following to generate a booking number:
1. Prisoner Name (last and first), Race, Sex, Height, Weight, Hair Color, Eye Color, Date
of Birth, Place of Birth, and indicate if the prisoner has served in the U.S. Military.
2. Follow 2-4 as stated above.
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Search Booking Records

T

Select your booking ORI
2. Then start typing your prisoners name;

starting with their last name.

a) Any record matching the last name will
appear under the active bookings list.

3. Select the name of your prisoner from the
list. You will be automatically taken to the
Prisoner Information screen.
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Maricopa County Pre-Booking Booking Administration
Booking ORI

AGUA FRIA JP (TOLLESON) (AZ007073J)

AK CHIN POLICE DEPARTMENT (AZDIO6500)
ALCOHOL/TOBACCO/FIREARMS DIV (AZATF0200)
APACHE COUNTY SHERIFF'S OFFICE (AZ0010000)
APACHE JUNCTION PD (AZ0111300)

ARCADIA BILTMORE JP (PHXEAST2) (AZ007193J)
ARIZONA ATTORNEY GENERAL (AZ007015A)
ARIZONA FISH & GAME DEPARTMENT (AZFGD0000)
ARIZONA HP(TUCSON) (AZ0109900)

ARIZONA MOTOR VEHICLE (AZ007C000)

Maricopa County Pre-Booking Booking Administration
Booking ORI

AZ0075100

Prisoner Last Name First Name Middle Name Active Bookings

[ 1 [ Unable able to find matches

: Start New Booking ‘

Maricopa County Pre-Booking Booking Administration
Booking ORI

AZ0075100

Prisoner Last Name First Name Middle Name i Active Bookings

ellnotail [ T [ 7 teunoraw, soHnTesT
Start New Booking




Start a New Booking

1. Select your booking ORI
2. Then start typing your prisoners name, o
starting with their last name. AZoO75100 |
3. If no record matching your prisoners name ester —

appears under the Active Bookings list, click Stert New Booking
O30A00 . Ax "TTEETCS

4. The application will automatically take you
to the Prisoner Information screen.
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Prisoner Information @

Maricopa County Pre-Booking Booking Administration

TELLNOTAIL, JOHN TEST | AZ0075100 | No Booking Number Assigned. Click to Arrive Prisoner

® @ ® © ©

Pnsonar Contact Employment SMT Property Arrest Charges Form IV Reports

Prisoner Surname Middle

mmm- ©o

Dt of Birth
2000-01-01 |@ ©

Sex Race Height Weight

Eye Color Hair Caolor

A Enter the requested information into the

applicable fields. Please try to provide as Eevsseese .l ©

Place of Birth Interpreter Language Interpreter Comment

much information as possible.

A Alias names, Date of Births (DOBs), and e o

A#1 EAE OEA O3AOA8 AT A O. AgOG AOOOIT O bHOI GOAO

. ) Has the defendant served in the U.S. Military?
Social Security Numbers (SSNs) can be DDD g .
added by selecting the green plus sign. ) he )
A Note the first entry in each section will

be considered the primary. e et it s
7EAT Ul O AOA EEI EOEAA

bUtton. ESTERTON NNE'I_I'TE Mddl . estertoS;I — Gane\:‘v.’;11 , Mddl o - e
A The application will warn you if you

missed a required field.

to the next area.
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Contact Information @

A Ask the prisoner if they would like to receive

text message notifications; if so, please selec

the appropriate check box at the top of the
screen.

A Try to provide as much information as
possible. Not all fields are required,
however; if you do miss a required field the
application will warn you and will not let
you proceed until you have filled in the
corresponding field.

A #1 EAE OEA O3AOAS
the next area.

AOO
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Maricopa County Pre-Booking

Administration

Arrest Charges

Booking
TELLNOTAIL, JOHN TEST | AZ0075100 | C000224 | Accepted by Medical | @ Not Validated

e ® &

Prisoner Con'tact Employment

Subject is Homeless?

Phone Number Type Consent to Text

Lo JT [ V] @ @

Address

“"’
=
R —

Form IV

Type Cohabitant

|:| Cohabitant name

Number

Years Months Days

Direction Street Name Suffix Apartment #

I Y | I  E | .

City State Postal Code
] ]
Nearest Relative

Name Relationship: Phone Number:

Full Name |:| XXX-XXX-XXXX

Address:

- 1
Save l

Reports
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Employment Information @

A Fill out as many of the employment fields as
you can; however, not all fields are required. If
you do miss a required field the application
will warn you and will not let you proceed

until you have filled in the corresponding field.
If the prisoner is not currently employed, or

A #1

chooses not to report their employment

status, please select the appropriate answer

from the employment status drown down

menu. )
EAE O3AO0AG
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Maricopa County Pre-Booking Booking
TELLNOTAIL, JOHN TEST | AZ0075100 | 000224 | Accepted by Medical | @ Not Validated

AA £l OA

Administration

Prisoner Contact Employme t Arrest Charges

Employment Status: | Employed v

Occupation Name of Employer Phone Number

Occupation Company nhame XXX=XXX=XXXN

Employment Length Years Months Days

Employer Address

Number Direction Street Name Suffix Apartment #

:_IZI_:I

State Postal Code

:I 7 | I
Save l Next l

OEA 3-4

Form IV Reports

AOAAS
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Scars, Marks, and Tattoos

Information @
Maricopa County Pre-Booking Booking Administration
TELLNOTAIL, JOHN TEST | AZ0075100 | C000224 | Accepted by Medical | @ Not Validated
@ » ©
A Many scars, marks and tattoos (SMT) are @
readily visible but not all, so make sure to —_—

ask the prisoner.

Some SMTs may be indicated on the warrant.
When you click into the SMT Code Field, a
pop-up search field appears and will prompt
you to select or search one of the standard
SMT codes.

A #1 EAE O3AO0AG AAE OA I A A

Too T
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